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1. O0mme moJ1o:KkeHUs

1.1. Jannoe Ilonoxxenne pazpaboTaHO B COOTBETCTBUH ¢ DenepalbHBIM 3aKOHOM
No 273-®3 or 29.12.2012 «O6 o6OpasoBanun B Poccuiickoit ®enepanuun» c
m3MeHeHussmMu ot 2 mioig 2021 roga, @3 ot 29.12.94 Ne 78-D3 «O OuOIMOTECUHOM
nene» B pemakuuu ot 11 wmrons 2021 r., IlpukazoMm MUHHCTEpPCTBA KYJIbTYpPbI
Poccuiickoit @enepanuu ot 8 okTsi6ps 2012 roga N 1077 «O6 yrBepxacuuu [opsaka
ydeTa JOKYMEHTOB, BXOJAIIUX B COCTaB OMOIMOTEUHOro (hOHAa» C U3MEHEHUSIMH Ha 2
depass 2017 roma, IlucekMoM MuHuctepcTBa oOpa3zoBaHusl M Hayku Poccuiickoi
@Oeneparu ot 08.12.2011r. No MJI-1634/03 «OO0 wucmnonb30oBaHUM YYEOHHKOB B
00pa30oBaTENbHOM IMpOLIECCE», a TaKXke YCTaBOM OOpa30BaTEIbHON OpraHU3alMH M
IPYTMMM  HOPMAaTHBHBIMM  NpaBOBbIMH  akramu  Poccuiickon — denepanmu,
periiaMeHTUPYIOITUMU NeSATEIbHOCTD OpraHu3allni, OCYIIECTBIISIOIIUX
00pa3oBaTeNbHYIO JESTEIbHOCTD.

1.2. Hacrosmee Ilomoxenue o IIKOapHOM OuOnMoTeuHoM (QoHae (manee —
[Tonoxenue) ompenenser NOPAIOK YyuyeTa OUOIMOTEYHOTO (QOHIA W MEXaHU3M
(dhopMuUpoOBaHUsl, COXPAaHHOCTH U MPEIOCTABICHUS B MOJb30BaHUE YUEOHUKOB, YUEOHBIX
nocoOuid, y4eOHO-METOJUYECKUX MaTepHalioB oOydaromuMcs 00pa30BaTeIbHON
opraHu3zanud (majgee — IIKOjJa), OCBaWBAIOIIUM OCHOBHBIE 00pa30BaTElIbHbBIC
mporpaMmbel - B mipenenax — (eaepalibHbIX — TOCYJAapCTBEHHBIX  00pa3oBaTEIbHBIX
CTaHJApTOB, a TAKKE 3aKPEIIIIET OTBETCTBEHHOCTh BCEX YUYaCTHUKOB 00pa30BaTEIbHOMN
NEATEIIBHOCTH.

1.3. ITonsarus, ucnosb3yemolie B [lonoxeHuu:

Yueonux — yuebHOe wu3maHMe, colepKalllee CUCTEMAaTUYECKOE H3JI0KEHUE
y4eOHOM JIMCUMILIMHBI, COOTBETCTBYIOIEE Y4YE€OHOM mporpaMme U O(HUIHAIBHO
YTBEPKJIEHHOE B KaueCTBE JAHHOTO BHAA. MoeT ObITh MPEJCTABJICH B MEUATHOU U
AIEKTPOHHOM (hopMme.

Yueonoe nocoobue — ydeOHOe wu3NaHWE, ITOMOJHSIONICE WM 3aMCHSIOIICE
YaCTUYHO, WM TIOJHOCTHIO YUEOHUK, OPUIIMATBHO YTBEPKIEHHOE B KaUue€CTBE JaHHOTO
BHJIA.

Pabouasn mempaob — ydeOHOe mocoOue, UMEIOIIEe OCOOBIM TUIAKTUYECKUIMA
anmnapar, clocoOCTBYIOIIMI CaMOCTOATENbHON paboTe 00y4aromerocss HaJi OCBOCHUEM
y4eOHOTO TIpeameTa.

Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MaTEpHUANIOB, B TMOJHOM
o0beMe 00eCTeurBarOIINX MPENoaBaHue JTaHHOW AUCITUIUIMHBI (aTJIachl, KOHTYPHBIE
KapThl, TOYPOYHOE IMIAHUPOBAHUE, CPEACTBA KOHTPOJIS 3HAHUM, CIPAaBOUYHBIC M3JaHUS,
pabouue mporpaMmbl U T.1.).

Cpeocmea obyuenusn u eocnumanus — Apyrue UCTOYHUKHU yueOHON nHpopmaruy,
MpeA0CTaBIIsIeMble O0YYAOIIMMCS B X0/Ie 00pa30BaTENbHOMN €SI TeIbHOCTH.
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1.4. Uensio wHactosmero IlomoxkeHust sBIsieTCsl CO3JMaHWE YCIOBUW st
MaKCUMaJIbHOTO OOecCTieueHHs] Y4YeOHOW JHTEepaTypodl OOydYaromIMXCS — IITKOJBI,
MOBBINICHUE OTBETCTBEHHOCTH IIE€IarOTUYECKOTO KOJIJICKTHBA M CEMBbH 3a MPABHIIBHOE,
paIMoOHAIBHOE HCIIOH30BAHNUE IMKOJBHBIX YUCOHHKOB, OpraHu3amusi pabOThl Cpenu
00ydaromuXxcst 1 UX POJUTENICH 10 BOCIIUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS
K YU4EOHUKY.

1.5. Yder nokymeHToB OMOIMOTEYHOro (hOHAA SBISETCSI OCHOBOM OTYETHOCTH U
TUTAHUPOBAHUS  JICATEIBHOCTH  OMONMMOTEKH, CHOCOOCTBYET OOECIEUEHHI0  €ero
COXPAHHOCTH.

2. ®opmupoBanue (oHIa y4eOHMKOB H NOPAAOK ydera GoHAa y4eOHOI
JINTEPATyPhI

2.1 KommnekroBanue ydebHoro ponma OMOTMOTEKH MIKOJBI MPOUCXOJIUT Ha
OCHOBE  €XErogHo  yTBepkaaemblx  denepanbHbIX  NHEpeyHEl  yuyeOHMKOB,
PEKOMEHJIOBAaHHBIX K MCIOJB30BAHUIO IIPU PEaIU3alMA MUMEIOIIMX TOCYJAapPCTBEHHYIO
aKKpeIUTalHui0 00pa30BaTeNIbHBIX MMPOrpaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOILETO,
cpeaHero oOmiero oOpa3oBaHuUsl, IEPEYHEN OpraHu3aluil, OCYIIECTBISIOMIMX BBIMTYCK
y4eOHBIX MOCOOMIA, KOTOpBIE JIONMYCKAIOTCS K MCIOJIB30BAHUIO MPHU peaTn3aluu
UMEIOLUX TOCYAApCTBEHHYIO aKKPEIUTALUI0 00pa30BaTeNbHBIX MporpaMM. ExxeronHo
YTBEPXKAACTCA IMEpeueHb YYEeOHMKOB M y4eOHBIX mocoOuii  o0Opa3oBaTesbHOM
OpraHU3alIIH.

2.2.  OOpazoBaTenbHasi  OpraHu3alus  CaMOCTOSITEIbHA B BBIOOpE W
ONpeeICHUN:

« KOMIUIEKTa Y4€OHUKOB, Y4€OHBIX MOCOOMH, yUeOHO-METOAUUYECKUX MATEPHAIIOB,
00ecreynBaroIIMX MPpenoilaBaHie y4eOHoro npeamMeTa, Kypcea, AMCLHUIUIAHBI (MO JIs);

* CpEACTB 00yueHus M BocnuTaHus. BwiOop cpenctB oOydeHHs] U BOCHUTAHUSA
ompenensieTcss cnenudukoil coaepkanus U (HopMoil opraHuzanuu o0pa3oBaTEILHOM
NESATENBHOCTH.

2.3. llonomunenue yueOHOro ¢QoHga obOecrmeunBaeTcsi 3a CYET CPEACTB
(denepanbHOrO,  PErMOHAIBHOTO,  MYHHUIUINAIbHOrO  OromkeToB  (cT.35, 1.2
OdenepanbHoro 3akoHa «O0 oOpa3zoBanuu B Poccuiickoit denepanumny), HHBIX
HMCTOYHHMKOB, HE 3alpelleHHbIX 3aKoHoJaTeabcTBOM P®d, B T.4. 0€3BO3ME3HOTO
MO’KEPTBOBAHMS (PUZUYECKUMH W/WIIHA FOPUINYECKUMHU JINLAMHU.

2.4. B nemsx obecrieueHus o0yyaronuxcs yaeOHMKaMu, y4eOHBIMU TOCOOUSIMU
IIKOJIa  MOKET  B3aMMOJEHCTBOBaTH ¢  APYyrMMH  001eo0Opa3oBaTebHBIMU
OpraHu3alusIMH palioHa, YTpaBlieHUEeM 00pa30BaHMUSI.

2.5. HemnocpencTBeHHOE PYKOBOACTBO M KOHTPOJIb PabOThl MO CO3JAAHUIO U
CBOEBPEMEHHOMY TOMOJHEHUI0 OHOJMOTEYHOro (OHAA IIKOJBHBIX Y4YEOHUKOB

OCYIIECTBIIIET TUPEKTOP 00Pa30BaATEIILHOM OPraHU3aIINY.
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2.6. JlomyckaeTrcsi  HCNOJb30BaHHE  y4EOHO-METOJMYECKUX  KOMIUIEKTOB,
Bxosmux B denepanbHblil mepedeHb y4eOHUKOB, COTIaCOBaHHBIX Ha [lemarornyeckom
COBETE M YTBEPKACHHBIX MPHUKA30M JUPEKTOPA IITKOJIHI.

2.7. Jna »ddexkTuBHOH opraHuzalMud  00pa30BaTENbHON  JEATEIBHOCTH
UCIIOJIb3yeTCsl  y4eOHO-METOIUYecKoe  oOecredyeHue U3  OJHOM  MpEeAMETHO-
METOIUYECKON JTMHUH.

2.8. [Iportecc paboTel mo ¢opmupoBanuto ¢GoHAa y4YEOHOU JUTEPATYPHI
BKJIIOYAET CIIEAYIOIINE dTallbI:

epaboTa MEJAaroruyeckoro KoyuiekThuBa ¢ denepalibHbIM TEepeuyHeM y4eOHHKOB,
PEKOMEHJOBAaHHBIX  (JOMYILIEHHBIX) K  UCIOJb30BaHUIO B  00pa3oBaTEIbHBIX
OpraHu3alusIX;

®IIOJITOTOBKA CIHUCKAa YYCOHWKOB, IIAHUPYEMBIX K HWCIOJIH30BAHHIO B HOBOM
y4eOHOM TOy;

eIIpeI0CTABJICHUE CITUCKA yueOHUKOB [lemarornyeckoMmy COBETY Ha COIJIACOBAHME
U YTBEPKJICHUE;

® [MarHOCTHUKA YPOBHSI 00ECIIEYEHHOCTH O0YyUYaroNuXcsi y4eOHOM JIUTepaTypout Ha
CIENYIOMUNA Y4eOHBI TOJl B COOTBETCTBUM C KOHTHHTEHTOM OOydYarouuxcs,
COCTaBJICHHUE MEPCIEKTUBHOTO MJIaHa KOMILJIEKTOBaHMS y4eOHOTO OoHa;

eoopmiieHHE 3aKa3a Y4YCOHHMKOB U YUYEOHBIX MOCOOMH B COOTBETCTBUHU C
YTBEPKJICHHBIM CITUCKOM YUY€OHUKOB U IJIAHOM KOMIUIEKTOBAHUS;

®IIPOBE/ICHUE AayKIMOHA W 3aKIIOYEHHE JIOTOBOpa C TOCTAaBIIMKOM O 3aKyIIKe
y4eOHOM JIUTEepaTyphl;

eIIpHEM U y4eT BHOBb MMOCTYNUBIICH YU4EOHOW TUTEPATYPHI B OUOIHOTEKY.

2.9. bubnuoteunbiii (OHJ NMIKOJBHBIX YUYCOHUKOB YUYUTBHIBACTCS U XPAHUTCS
OTJIETTLHO OT OCHOBHOT'O (DOH/IA IIKOJIbHON OMOIMOTEKH.

2.10. K oubnuomeunomy ¢ponoy yueonou aumepamypot (yacoOHomy (GoHIY)
OTHOCATCS Y4eOHUKH, yueOHbIe TocoOus, opdorpadudeckre cIoBapu, MaTeMaTUUECKUE
TaONuIBl, COOPHWKW YIPOKHCHWA MW 3aJad, MPaKTUKYMbl, KHUTH IS YTCHUS,
XpecToMaTuy, pabodue TEeTpajau, arjackl, KOHTYpPHBIC KapThl B TIEYaTHOM U
AIICKTPOHHOM BHJIC, COJICP)KAaHNE KOTOPBIX OTBEYAECT TPEOOBAHMSAM TOCYAAPCTBEHHBIX
oOpa3oBaTeNbHBIX CTAHIAPTOB, OOCCHEUYHMBAIONINX TPEEMCTBEHHOCTh HW3YUCHHS
JTUCITUTUINH M CUCTEMAaTU3UPOBAHHBIX IO 00pa30BaTEIIbHBIM 00JIACTSIM.

2.11. JloxymeHTbl, BKItoUaeMbie B GoHI OMOIMOTEKH, MapkupyroTcs. [Ipu sTom
MOTYT OBITH UCIIOIB30BaHbI IITEMIICNIN, KHIKHBIE 3HAKH, HHIAUBUIYaJbHbIC IITPUXOBHIE
KOJIbI, IPYTHE BUIBI MAPKUPOBKH.

2.12.  JIokyMeHTbl MOCTYNaOT B OMOIMOTEKY M BKJIIOYAIOTCS B OUOIMOTEYHBIHI
dboHA B pe3ysNbTaTe IOCTAaBKH OOS3aTEIBHOTO 3SK3EMIUIApPA, TMOKYMKH (TIOIIHCKH,
oOMeHa, TapeHusi, MOKEPTBOBAHUS, KOIIMPOBAHUS OPUTHHAIOB U3 (POoH1a OUOIUOTEKN ).
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JIOKyMeHTBI, MOJArOTOBJIEHHBIE K TpHeMy B OHMOIMOTEUHBIH (OHH, MOJBEpPraroTcs
MEPBUYHON 00pa0OTKE M MHANBUAYATLHOMY YUETY.

2.13. JIOKyMEHTBHl TNPUHUMAIOTCS TI0 TIEPBUYHBIM YYETHBIM JOKYMEHTaM
(HakagHAs, aKT), BKIIOYAIONIAM CITMCOK MOCTYTUICHUH.

2.14, TlpueM JOKYMEHTOB, IIOCTyHAalOIMX B OHOIMOTEKYy 0€3 IepBUYHBIX
JOKYMEHTOB Ha 0€3BO3ME3/IHON OCHOBE (00sA3aTe/bHBIE SK3EMIUISPHI, JIETIO3UTHHIE
AK3EMIUISIPHl  MEXKIYHAPOJHBIX OpraHu3anuii, O€3BO3ME3JHbIC TOCTYIUICHUS W3
HEU3BECTHBIX M1 AaHOHUMHBIX HICTOYHUKOB), OPOPMIISIETCSI aKTOM O MPUEME JOKYMEHTOB.

2.15. TlpueM NOKyMEHTOB, MOCTYMAIOIIUX B OHOIUOTEKY OT IOPHUAUYECKOTO,
(U3UYECKOTO JIMIIA B BHUAC Japa C YKa3aHWEM €ro Ha3HAYCHUS IS TIOMOJIHCHHUS
oubmmoTeunoro (ouaa, oHOpMISIETCS TOTOBOPOM ITOXKEPTBOBAHUS B COOTBETCTBUH C
I'paxxnanckum koaekcoM Poccuiickont denepanuu (ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT 4YMTATENIed B3aMEH YTEPSHHBIX U IMPU3HAHHBIX
PaBHOIIEHHBIMU YTPAuY€HHBIM, O(QOPMIISIETCS aKTOM O NpUEME JOKYMEHTOB B3aMEH
yTepsAHHbIX. B akTe ykaspiBaeTcss ¢GaMuius, WHULUAIBI YUTATENs, CBEIEHUS 00
YTEPSHHBIX HU3JaHUSAX (PETHCTPALlMOHHBIM HOMEp, Kparkoe Oubiuorpapuyeckoe
OMHMCAaHWE W3JIaHWsA, I[I€Ha) CBEACHUS O TPHUHATBIX M3JaHUAX  (KpaTKoe
oubnmnorpaduueckoe ONMUCaHWE W3AaHUs, 1IEHA), MOAIMUCHA YUTATENsl U MPUHUMAIOIIEH
CTOPOHBI.

2.17. VYuér OubmuoreuyHoro QoHma ydyeOHOM JUTEpaTypbl  OTpa)kaer
MOCTYIJICHUE, BBIOBITHE, OOIIYI0 BeTUYNHY (hOHAa YIEOHUKOB, U CIIY)KUT OCHOBOM €r0
MpaBUIbHOTO  (OopMUpOBaHMS,  IEIEBOTO  KCHOJB30BAHHMS W COXPAHHOCTH,
OCYIIECTBJICHUS KOHTPOJIS 32 HATUIMEM U JIBFDKCHHEM YICOHHKOB.

2.18. Ilpomecc yuera OmbOmmoTedyHoro (oHIa YYEOHWKOB BKJIIOYACT: IPHEM,
IITEMIIETICBaHUE, PETUCTPAIUIO TIOCTYTUICHHUSI, PACIIPEACIICHUS 110 KJIaccaM, BBIOBITHS, a
TaK)Xe MOBECHUE UTOTOB ABMKEHUS (DOHIA B €TO TIPOBEPKY.

2.19. Bce omepanuu 1O y4yeTy MPOU3ZBOAITCS 3aBEAYIOIIMM OHOIMOTEKOM,
CTOMMOCTHBIN yueT BeJleTcs Oyxrantepuei, oocmykuBaroiei mkoiny. THBeHTapuzaims
y4yeOHoro (hoHa 1 CBepKa JaHHBIX OMOIMOTEKU U OyXTaaTepUH MPOBOJAUTCS €KETOJTHO.

2.20. VYyer y4eOHOI nUTEpaTypbl OCYIIECTBISIETCS TPYIIOBBIM CIOCOOOM H
Benerca B «Kuure cymmapuoro ydera» (manee - KCVY) u (win) 31€KTpOHHOM BHIE.
KCY y4eOHUKOB XpaHUTCSI B OMOJIMOTEKE TOCTOSHHO.

2.21. KCY coCcTOUT U3 TpeX YacTeil:

Yactp 1. Iloctymuienue B Goua. B aTy yacTh 3amuchiBaeTcst 001iee KOJIMYECTBO
MNOCTYNUBIIMX YUEOHHUKOB U MX CTOMMOCTB C 00s3aTebHBIM YKa3aHHUEM HOMEpPA U JaThl
CONPOBOAMTENIBHOIO JOKyMeHTa. Homep 3anucu exerogHo HaumHaercs ¢ Ne 1 u upér
M0 MOPSAKY MOCTYIUICHUM.

Yacts 2. BeiObiTue U3 (onga. B 3Tol yacTu 3amuchiBalOTCs HOMEpa akTOB Ha

CIIMCaHUC y‘IC6HI/IKOB C YKa3aHMEM JaTbl YTBCPIKACHHUA aKTa U 06]_HCFO KOJIN4YCCTBA
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CHMCAHHBIX Y4YE€OHMKOB Ha o0myro cymMmy. Hymepanus 3amuceil o BbIOBIBHIMX
W3/IaHUSX U3 TOJ1a B FOJI TPOJIOJIKAETCS.

Yacte 3. Utoru yuera neuwxkeHust GouaoB. B TpeTbelt yacTH 3amuchIBalOTCS UTOTH
ABMKeHUS POoHAa YIEOHUKOB:

- 00111e€e KOJIMYECTBO NOCTYUBIINX YYEOHUKOB 3a TEKYLIHH IOJl, HA CyMMY;

- 00111e€ KOJIMYECTBO BHIOBIBIIMX YUEOHUKOB 3a TEKYIHI r0Jl, HA CyMMY;

- 00IIee KOJMYECTBO YUYEOHMKOB, COCTOSIIMX Ha Yydere Ha 1 sHBaps
NOCJIEAYIOLIETO TO/a, HA CYMMY.

2.21. HWupuBuayanpHBIA (TPYINIIOBOM) YyYeT YYEOHHKOB OCYLIECTBISETCS B
KapTOTEeKE ydeTa YU4eOHHMKOB Ha KaTaJOKHBIX KapTOYKAaX CTaHAApTHOro pa3mepa. Ha
KapTOUYKE YKa3bIBA€TCS PETUCTPALMOHHBIN HOMep, Oubnmorpaduyeckoe OMHCAHHE
y4eOHMKa, CBEJICHUS O KOJMYECTBE MOCTYNMBIINX YUEOHUKOB C yKazaHueM LeHbl. [Ipu
HEOJIHOKPATHOM IMOCTYIUIEHUN Y4eOHUKA, HE UMEIOIEM OTJIMYMI, KpOME rojia U3/1aHus
U 1IEHbI, BCE IOCTYIUIEHUS 3aHOCITCS Ha €IMHYI0 KapTouky. Ecinu ke B ydyeOHuKe
BHECEHBI JIONOJIHEHNS U U3MEHEHUs, TO Ha HEro 3aBOJAUTCS HOBas Kaprouka. Kaprouku
pacCTaBISAIOTCS B YYETHYHO KapTOTEKy IO Kjaccam, a BHYTPM KIJIAcCOB — MO
npeametam. [locne cnucanus Bcex yueOHMKOB KapTOUYKH U3BIMAIOTCS U3 KAPTOTEKHU.

2.22. YyeTHble KapTOUYKU YYEOHUKOB PETHCTPUPYIOTCS B «OKypHase perucrpauuu
YUETHBIX KapTo4yeK OMOIMOTEYHOro (poHAa IIKOIbHBIX YYEOHUKOB», KOTOPBIM BEIETCS
1o oOpasily: HoOMep 10 NOPSAKY, Ha3BaHUE, Kiacc, Ne akTa BbIOBITHS KAPTOUKH.

2.23. Yuery mnojuiekaT BCE BUJbI YYCOHMKOB M Y4YeOHBIX mocoOuii. Paboune
TeTpaau, AUJAKTUYECKUE MaTepHualbl, TaOIULIbI, IPOIUCH, KOHTYPHbIE KapThl, aTJIachl
ABJISIFOTCS IOKYMEHTaMU BpPEMEHHOro xapaktepa. Mx yder nmpousBoautcs B «Terpanu
y4eTa JOKyMEHTOB BPEMEHHOT'O XapaKTepay.

2.24. Ha npuHATBIX NEPBUYHBIX YUYETHBIX IOKYMEHTaX IPOU3BOJIUTCS 3aluCh,
MOATBEPKIAIOIIAsA, YTO MOCTYNHBIINE AOKYMEHTHI NMPUHATHI B OMOIMOTEUHBbIH (DOHT
Kak B 00BEKT 0C000 IEHHOTO ABMXKMMOro mmyiecta (manee - OLJIN) wim kak B
00BEKT MHOTO JBUKUMOIO UMYIIIECTBA.

2.25. TlepBuuHble y4€THbIE AOKYMEHTHI, MOATBEpXKAaOIUE (AKT MOCTYIIICHUS,
MepeaoTCsl B OyXTraJITepUIO JUIsl BKIIFOUEHHUS B yUeT OMOIMOTeYyHOro poHaa.

2.26. ExexBapranbHo, Npu yciaoBuM usmeHeHus coctaBa OLIJIM, cBenenus o0
00IIEM KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOJIMOTEYHOTO
¢dbonaa, Kak 00BbEKT 0CO00 LIEHHOTO ABMKUMOTO UMYILIECTBA, IEPEAAIOTCS YUPEIUTEINIO.

2.27. B3aMeH yTepsSHHBIX WM HCIOPUYEHHBIX Y4€OHMKOB MPUHUMAIOTCS APYTUE
KHUTH, HEOOXOJUMbIe IIKOJE. YYEOHMKH, YTEpsiHHbIE U TPHUHATHIE B3aMEH,
YUHUTBIBAOTCS B «TeTpaau ydyera KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATEIEH
B3aMEH YTEPSIHHBIX).



2.28. Y4eT BKIIIOYAET PETUCTPAIUIO MOCTYIUICHHS JTOKYMEHTOB B OMOJIMOTEYHBIN
¢donn, ux BBHIOBITHA U3 (OHIA, WUTOTOBBIE [aHHBIE O BeaMYMHE (0OBEME) BCETro
o6ubmmoTedHoro (GoHIa ¥ €To MOoAPa3eiIoB, CTOMMOCTh (OHIA.

2.29. OcHOBHEBIE TPeOOBaHUS, IPEABIBISIEMbIC K YIETY OMOIMOTEYHOTO hoHMA:

+ TIOJIHOTA ¥ JOCTOBEPHOCTh YUETHON HH(POpMAIIHH;

* ONEPaTUBHOCTD;

+ JIOKYMEHTHPOBaHHOE O(OPMIICHHE KaXKIOTO IMOCTYIIEHUS B (POHA M KaKJI0TO
BBIOBITHS U3 (POH/IA;

+ COBMECTUMOCTH TIPHEMOB M (OpM ydeTa, UX HAJCKHOCTh MPU MapauieTbHOM
WCNOJIb30BaHUH TPAAUIMOHHOW U aBTOMATU3UPOBAHHON TEXHOJIOTHUM yUeTa;

+ COOTBETCTBHME HOMEHKJIATYphl TMOKa3aTene ydera ¢OHIA aHAJOTUYHBIM
MOKa3aTessIM roCy1apCTBEHHON OMOJIMOTEYHON CTaTHCTUKH.

3. Ilopsaaok BbIIa44 ¥ BO3BPATAa Y4eOHNUKOB

3.1. Ilopsanox mosib30BaHus y4eOHOH auTepaTypoit onpenensercs Ilonoxenuem o
oubmmoreke, [IpaBunamu nosib3oBanusi OMOIMOTEKON U TaHHBIM [losioxkeHeMm.

3.2. K oOyuvaronmmcsi, 0CBauBaIOIIMM OCHOBHBIE 0Opa30oBaTeIbHbIE IPOrPAMMBbI B
npenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

- 00yyJaromuecs, OcBauBaroIIle MPOrpaMMy HauaibHOIO OOLIEro 00pa30BaHuUs;

- 00yyJaromuecs, OCBaluBaroIIMe MPOrpaMMy OCHOBHOTO 00111ero o0pa3oBaHus;

- 00yyJarommecs, OCBalBaroIIle MPOrpaMMy CPEHETO 00IIero 00pa3oBaHusl.

3.3. llIxomna GecriatHO oOecrieunBaeT 0OyYaromuUXcsi y4eOHUKaMU, YYEOHBIMU U
y4eOHO-METOIMYECKUMH TOCOOMSMH B COOTBETCTBUU C (hellepalibHbIM MepeyHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX (JOMYIICHHBIX) K WCIONB30BAHUIO TPHU peaTH3aliu
UMEIOINX  aKKPEAWTAIlMI0 00pa30BaTeNbHBIX MPOTpaMM HAdalbHOTO OOIIero,
OCHOBHOIr0 0011Ier0, cpeAaHero oobuiero oOpa3oBaHus B mpeaenax (eaepalbHbIX
roCyJIapCTBEHHBIX 0Opa3oBaTeIbHBIX cTaHmapToB. OobecnedeHrne OO0yYarOmMUXCS
YKa3aHHbIMH M3JaHUSIMH OCYILECTBISETCS 3a CUET W3JaHuN, uMerolmuxcs B (OHJe
IIKOJIbHOM OnOmoTeku. bubnuoreunsiii PoHT €KEeroaHO MOIMOTHACTCS HE00X0UMBIMU
y4eOHHKaMU, Y4eOHbIMU U Y4€OHO-METOAMYECKUMU TOCOOUSIMHU.

3.4. YueOHasi nmuTepaTypa HCIONb3yeTCd HE MEHEee 5 JIeT, HO TIPU COOTBETCTBHUH
OenepanibHOMYy  cTa”aapty U DenepaibHOMY TMEPEUHIO  YYEOHHMKOB  MOJXKET
ucrnonb3oBatbes 10 10 ner (mucbmMo MuHuctepcTBa 00pa3oBaHus U Hayku PD ot
08.12.2011r. Ne M/T-1634/03).

3.5. VYueOuuku, ydeOHbIE TMMOCOOHMS U y4YEOHO-METOJMYECKHE MaTepuabl,
HE0OXO0UMbIe 00YYaIOIIUMCS AJI1 OCBOCHHS yUE€OHBIX IIPEIMETOB, KypCOB, AUCIUILINH
3a mpenenamu  (efepadbHBIX TOCYAApCTBEHHBIX 00pa30BaTelIbHBIX CTAaHAApPTOB,
poauTeny (3aKOHHBIC TIPEICTABUTENN) IPUOOPETAIOT CAMOCTOSITETHHO.
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3.6. JleTsaM-UHBaIMAAM U JETSAM C OTPAaHUYCHHBIMU BO3MOXKHOCTSMH 3JI0POBbS,
oOydJalmuMcsi Ha JIOMy II0 OCHOBHBIM 0O0I€00pa3oBaTeNbHBIM MpOrpaMmaM C
UCIIOJIb30BAaHUEM  JMCTAHIIMOHHBIX OOpa30BaTENIbHBIX TEXHOJIOTMM Ha MEPHOJ
noJrydeHus: o0pa3oBaHus y4eOHUKH MTPEIOCTABIIAIOTCS B MOJIb30BAHUE OECIIATHO.

3.7. YueOHuku, yueOHbIe TOCOOUS U y4eOHO-METOAMYECKHE MaTepuaibl (paboune
IPOrpaMMbl, MOYPOUYHOE IJIAHUPOBAHUE, METOJAMYECKHE TTOCOOUS U T.II.) JJIA JIMYHOTO
MOJIb30BAHUSI YUMUTENS MIKOJbI MPUOOPETAIOT CaMOCTOATENbHO. Eciii naHHble W3IaHus
UMEIOTCSI B Hanuuuu B (ouae OUOIMOTEKH, yuuTelss O0O0ecleuynBaroTCs HMH B
€MHUYHOM SK3EMILIApPE OECIIaTHO.

3.8. YueOHMKHU, yuyeOHBIE W Y4ECOHO-METOAMYECKHUE IMOCOOUS MPEIOCTABIISIOTCS
00y4aronMMcs IKOJIbl B JJMYHOE MOJIb30BAHUE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJIMH
roJl HE3aBUCUMO OT TOT0, Ha KaKOM CpOK 00yUYeHHUsI OHU paccuuTaHbl. BTOpoil KOMIUIEKT
Y4€OHMKOB MOXKET OBbITh BBIJAH IO 3asBICHUIO POAUTENEH B CBA3M C YXYIIICHUEM
3JI0pOBbsl 00YYaIOIIErocsi IpU HATMYUU CBOOOIHBIX SK3EMILISIPOB B OMOINOTEKE.

3.9. Tlepen HavasioM y4yeOHOTO rojaa OMOIMOTEKAph BBHIJAET YUYCOHUKHU Ha KIIACC
KJIACCHBIM pyKoBojuTedsiM 1-11 kimaccoB mo rpaduky, yTBEpKIACHHOMY IUPEKTOPOM
mIKOJIbl. Bhimaga y4ueOHOW nuTepaTyphl KIACCHBIM PYyKOBOIUTENAM (UKCHUPYETCS B
«Kuure Bpi1aun y4eOHUKOBY» M MOATBEPKAACTCS TMOIMUCKHIO KIIACCHOTO PYKOBOAHUTETIS.

3.10. OOyuaromiyecs MKOJbI MOTY4YaloT YYeOHUKH U y4eOHbIe TTocoOust u3 (pouaa
OMOIMOTEKH y KJIACCHBIX PYKOBOJIUTENEH B Hauajie y4yeOHoro roga. Brigaua yueOHUKOB
U ydeOHBIX mocobuil poauTensM 1-x kimaccoB U oOyvarommumces 2-9 KkiaccoB
¢ukcupyercs KIacCHBIMH pPYKOBOAMTENsIMU B «BemomocTtu BblZaun M BO3BpaTa
y4eOHMKOB» M TOATBEPXKAAETCS JIMYHOM MOJANUCHIO OJHOTO U3  pOAUTENEH
oOyuvaronierocst B 1 knacce, a Bo 2-11 kiaccax — JIMYHOW MOANKMCHIO 00YYarOIIErocs.
«Begomoctu BbIIaUM W BO3BpaTa YYEOHUKOB» XpaHsATcs B Oubnuoreke. KiaccHbie
pykoBogutTenu 1-11 kimaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYUYaroIIUXCsi CBOETO
Kjlacca U UX pojuTened (3aKOHHBIX IMpeICTaBUTENEH) O NpaBWaX IMOJIb30BAHUSA
y4eOHUKaMHU.

3.11. B WUCKIIOUHUTENBHBIX Cclydasx oOyuwaromuecs (JOJDKHUKH, BHOBB
NnpuOkIBIINE, a Takxke i moArotoBku K OI'D u EI'D, Ha neTHee 00yueHue) MoTyyaroT
y4eOHUKHN y OnbimoTekaps. YueOHuku st moarotoBku k OI'D u EI'D oOy4arommmcs
9-x m 11-x KJIaccoB W BHOBb MPHOBIBIIMM BBIJAIOTCS TOJBKO MPH HAIWYAH HX B
oubnuotexe. Brinaua HEOOXOIUMBIX YYEOHMKOB Ha JIETHUH mMepuol (UKCHUpPYETCs B
YUTATEIBCKUX (POPMYJISIpax MO JIMYHYIO MOAMUCH 00YyYarOIIUXCSl.

3.12. YueOHuKM MOTYT OBITH BbIJaHbI KaK HOBbIE, TaK U UCIIOJb30BaHHBIEC paHee. B
TEUEHUE OJTHON Heen 00yJaromuecs T0JDKHBI TPOCMOTPETh BCe YUCOHUKU U yueOHbIE
nocoOus, BbIAAaHHbIE UM B JHMYHOE TNoJib3oBaHue. [lpu oOHapyxkeHUM [e(eKToB,
MEIIAIOIIMX BOCHPUATHIO y4eOHOTro maTrepuana (OTCYTCTBHUS JIMCTOB, MOPYM TEKCTA)

oOy4JarouMiicss WM €ro poauTenH (3aKOHHbIE MPEACTABUTENIN) MOTYT OOpaTUTHCS B
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OMOIMOTEKY AJIsl 3aMEHBI €ro APYTruM. YUeOHUK MOXKET ObITh 3aMEHEH MPU €ro HaTuYuH
B (honze Oubmmotexu. [1o ucTeueHnn ykazaHHOro CpoKa MPETEH3UU MO BHEIIHEMY BH]LY
M KadecTBy y4eOHHMKAa OHOIMOTEKON HE NPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE 1e(EKThl B CAABACMbBIX yUCOHHKAX HECET TOT O0YYaIOUIUIiCs, KOTOPBIN
MMU TI0JIb30BAJICS.

3.13. B konie ydeOHOTO roja W TIpH mepexoie oOydaromierocs B TEUYEHHUE
y4eOHOTO TOJla U3 IIKOJbl B JIPYTryl0 00pa3oBaTelIbHYI0 OpraHu3aluio y4eOHUKH,
ydyeOHble MmocobOusi, pabouue TeTpagu ¢ y4eOHO-METOJAMYECKHE MaTepualbl,
MPEIOCTaBICHHBIE B JIMYHOE IIOJIb30BaHWE OOYYalOIIMUXCS, BO3BpAILAlOTCA B
O6ubnaroTeKy mKoabl. B crnydae mopun mwnm ytepu ydyeOHHKA, y4eOHOro WM y4eOHO-
METOJIMYECKOTO MOCOOUs, IPEIOCTABIEHHOTO 00YyYaloneMycsi B JUYHOE TOJIb30BaHUE,
ponuTenu (3aKOHHBIC MPEICTABUTENN) OOsI3aHbl BO3MECTUTH YyIIEpO U BEPHYTH B
OMOIMOTEKY HOBBIN yUEOHUK.

3.14. OOyuaromuecs BBITYCKHBIX KJIACCOB IEpes IOJyYeHHUEM JTOKyMEeHTa 00
OKOHYaHMH IIKOJIbI 00s13aHbI MOJIHOCTBHIO PacCUUTAThCs ¢ OMOIMOTEKOH (110 00X0THOMY
JUCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4€OHOIO rojia OCyIIECTBISIETCS MO Irpaduky,
COCTABJICHHOMY 3aBEAYIOIIe OMOIMOTEKONM M YTBEPKACHHOMY IUPEKTOPOM IKOJIBI.
[Tpriem yueOHUKOB POU3BOJUTCS:

- oT oOy4aroruxcs 1 — 8, 10 KI1accoB - KIIACCHBIMU PYKOBOJIUTEIISIMU;

- oT oOyuaromuxcss 9 u 11 kaccoB - 3aBenyromieil OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU pyKoBoauTelssMu. KiaccHblii pykoBoautTenb obecnieunBaeT 100% sBKy
oOy4Jaroumxcsi o BCeMHU y4eOHUKaMU B COOTBETCTBUU C TPa(UKOM.

3.16. OOyuarouecsi 00si3aHbl CAaTh YYEOHHWKM B IIKOJbHYI OMOIHMOTEKY B
COCTOSIHUM, COOTBETCTBYIOLLIEM €JIMHBIM TPEOOBAHMSIM IO WX HCIHOJIb30BAHUIO H
COXPaHHOCTH.

4. BoiObITHE Y4eOHNKOB M3 00 1MOTeYHOr0 (poHAA

4.1. Cpok ucrnosib30BaHusl yueOHHUKA HE MEHEE IATH JIET.

4.2. BoiObITHE y4eOHUKOB U3 (POHAA OMONMOTEKH MPOU3BOJUTCS MO MPUYUHAM:

« BETXOCTH ((pU3HUYECKHI U3HOC);

* YCTapeJIoCTH MO COACPKAHUIO;

- yTepe (C yKa3aHuEeM KOHKPETHBIX 00CTOSTENBCTB YTEPH).

B axTe 0 BBIOBITUN (DUKCUPYIOTCS CBEACHUSI 00 yUeOHHKAX, HCKIIFOUYAEMBIX TOJIBKO
10 OJTHOM ITPUYMHE.

4.3. Cnucanue yueOHUKOB MPOBOJUTCS HE PekKe OAHOTO pasza B rona. Ha kaxmprit
Bua cnucanus («Berxuwey», «YcrapeBmme 10 COIEpKAHUIO», «YTEPSHHBIC
YUTATENSIMI») COCTABIISIETCS aKT B 2-X OK3EMIUISIpaX, KOTOPBIA MOJMUCHIBAETCS
KOMUCCHEH U YTBEPXKAAETCS AUPEKTOPOM IIKOJbL. OAUH AK3EMIUISP aKTa XPaHUTCS B
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OoubnuoTeKe, APyrou nepeaaeTcs moj paclnucky B OyXTajlTepHro, KOTopas MPOU3BOIUT
cnycaHue ¢ OanaHca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH yueOHHMKOB. CIMCaHHBIE TIO
aKTy y4eOHUKHU CIAIOTCA B COOTBETCTBYIOIIME OPTaHMU3AlUU IO 3arOTOBKE BTOPUYHOTO
CBIpBS. JleHbI'u OT claun y4eOHUKOB BHOCSTCS Ha PACUETHBIN CUET IIKOJIBI.

4.4, BpiObiTHE y4eOHUKOB u3 (oHAa OUOIMOTEKH OQOpMIISIETCS aKToOM 00
UCKIIIOUCHUU M OTPa)KaeTcsd B KHUIE CYMMapHOTO y4eTa, a TakKe B KapTOTEKEe ydeTa
y4eOHUKOB. BBIObITHE y4EOHBIX MaTepUaioB BPEMEHHOT'O XpPaHEHHUS MPOU3BOIUTCS B
KOHIIE KaJICHJApHOTO rojia MO aKTy C yKa3aHWEM IMPUYUHBL «MaTepuan BPEMEHHOTO
XpaHEHUS.

4.5. AxTel Ha crnucaHue Y4YeOHHKOB BH3HUPYIOTCS UWIEHAMH KOMHCCHH IIO
COXPAaHHOCTH (POHIOB. 3aBU3UPOBAHHBIC AKTHI YTBEPXKIAIOTCS JUPEKTOPOM IIKOJIBI.

4.6. CnucaHHbI€ 10 aKTy YY€OHUKH MOTYT ObITh MCITOJIb30BAHBI JIJIs1 U3TOTOBJICHHUS
AUIaKTUYECKOTO MaTrepuana, JUld pEeCcTaBpallMOHHBIX paboT WM MepenarTcs
OpraHM3alMsM TI0 3aroToBKe BTOPCHIpbA. YacTh y4eOHUKOB, HaXOJSAIIUXCS B
yIOBJIETBOPUTEILHOM COCTOSIHUH, IOCJIE CIIMCAHUS MOKET BBIJABATHCS O0YUYaIOLIUMCS
JUIA TIOATOTOBKH K dK3aMeHaM, NepeIaBaThCsl B yUeOHbIE KAOMHETHI MM UCTIOIB30BaHBI
I PEMOHTA IPYTUX YIEOHUKOB.

4.7. XpaHeHue CIMCaHHbIX YU€OHUKOB BMECTE C JIEHCTBYIOIIMMH 3alpEIacTCs.

5. Y4er utoroB aABukeHusi 0u01M0Tev4HOro ponaa

5.1. Urtorm pnBuxkeHUs (POHAOB NOABOAATCS B KHUI€ CYMMapHOro yueTa
OoubnanoreyHoro ¢oHaa (WM JPYroM pErucTpe CyMMapHOTO Y4eTa, MpPUHSATOM B
OMOIMOTEKE) HA OCHOBAaHMHU JAHHBIX CYMMApHOTO y4ye€Ta O MOCTYIJIEHUU U BBIOBITHH
JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YETHIPE O0SA3aTENbHBIX MOKA3aTeNsl: COCTOSIO Ha
Hayayo roja, MOCTYyHWJIO 3a T'OJ, BHIOBUIO 3a r0Ji, COCTOMT Ha KoHel roja. Mtorosbie
JAHHBIE 10 OJJEKTPOHHBIM CETEBBIM YAAJICHHBIM JOKYMEHTaM IPEICTABIISIFOTCS
CJIEYIOIIUMHU TIOKa3aTeNIIMU YYETHBIX €JUHMII: COCTOSUIO Ha Hayajio rojaa, ohopmieHo
B JIOCTYII B T€YEHUE TOJa, TOCTYII PEKPALIEH B TEYEHHUE I'0/1a, COCTOUT HAa KOHELl I'oJa.

6. IlpoBepka HaIMYHA JOKYMEHTOB OM01MOTe4HOT0 hoHa

6.1. O0s3aTenbHasi THBEHTApU3aLKsl POBOJIUTCS B CIEAYIONINX CIyYasx:

« IPY CMEHE MaTepHalbHO OTBETCTBEHHOTO JIMIIA;

« [IPY BBIABIICHUU (PAKTOB XUIICHUS UM MIOPYU JOKYMEHTOB;

« B CITydae CTUXHIHOTO O€ACTBUS, MOXKapa WK APYTUX YPE3BBIUYAWHBIX CUTYAIIHH,
BBI3BAHHBIX AKCTPEMAIBHBIMU YCIOBUSIMU;

- ipu niepenaye poHaa OMOIMOTEKH WA €€ YaCTH B apeH/LY;

« IPY PEOPraHu3allMy U JIUKBUIAUN OUOJIMOTEKH.
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JUis  1poBeNeHUsT MPOBEPOK JTUPEKTOPOM 00pa30BaTEIbHOM  OpraHu3aluu
Ha3HA4aeTcsd KOMMCCHUsA, B COCTaB KOMHCCUM JOJDKEH BXOAWTb NPEACTaBUTEID
OyxrajaTepuu.

6.2. [IpoBepka (hoHAa B MIIAHOBOM MOPSAKE OCYIIECTBISETCS OUH pa3 B 5 JIET.

6.3. IIpoBepka Bcero (oHIa WIHM €ro YacTH 3aBEPILAETCS COCTAaBIECHUEM aKTa O
pe3ysibTaTax MpPOBEACHHUS NPOBEPKM HAIMUUs JIOKYMEHTOB Yy4eOHOro Gonaa u
OPWIOKEHUEM K HEMY CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJIECHHOU
npuunHe. B akTe pUKCUPYIOTCS CBEACHUS O KOJMYECTBE:

« TOKyMEHTOB yueOHOro (hOH/1a 10 JaHHBIM y4eTa;

« TOKYMEHTOB, UMEIOILIUXCS B HAJTUYHH;

« TOKyMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OHAE MO HEYCTAaHOBJICHHOM
IPUYMHE.

B akrTe Takke yKas3bIBAIOTCS HOMEpP M JaTa akTa O IPOBEACHUU NpPEIbLAYLIEH
IPOBEPKU. AKT C TPWIOKEHUEM CIHUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IIO
HEYCTaHOBJICHHOW NPHUYUHE, MOJAIUCHIBACTCS MPEACEAATENIEM U WICHAMH KOMHUCCHH U
YTBEPKIAETCSI TUPEKTOPOM IIKOJIBI.

6.4. IIpu BBIABIEHUH B MPOLECCE MPOBEPKHU (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHUSI BUHOBHBIX JIUL YOBITKM MO HEJIOCTay€ CIHCHIBAIOTCS B
COOTBETCTBUHM C JICUCTBYIOIIMM 3aKOHOAATEIIHCTBOM.

7. Jeionpou3BOACTBO B OPraHU3aluu yueTa 0n0anorevnoro ¢ponga

7.1. Opranuzanus paboTbl C JOKYMEHTaMU MO yd4eTy OubimoredHoro (onaa
OCYULIECTBJISIETCS 1O MPABUIIaM BEJICHUS JEIONPOU3BOACTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISAETCS YYE€T, IOMJIEKAT
MOCTOSIHHOMY XPaHEHUI0 KaK JOKYMEHTBhI CTpOroi ordeTHocTH. IlocTosHHO, [0
JUKBUAALMHA OMOTMOTEKHU, XPAHITCS PErUCTPhl HHANBUAYAJIBHOTO U CYMMAapHOro yuyera
JOKYMEHTOB OMOIMOTEYHOro (poHAa (perucTpallMOHHbIE KHUTH, UHBEHTAPHbIE KHUTH,
KHUTY CYMMapHOI'O yueTa, YYETHbIN KaTaJloT U KaTalorH).

7.3. B COOTBETCTBHU C NMpPaBWJIAMH OPraHHU3aLUU IOCYJApCTBEHHOIO apXWBHOIO
JieJia YCTaHaBJIMBAIOTCS CIIECAYIONIME CPOKH XPAaHEHUs JOKYMEHTOB, 00ECIEeUMBAIOIINX
Y4eT U COXPAHHOCTh (DOH/IOB:

* COIIPOBOJIUTEIbHBIE JOKYMEHTHl (HaKJIaJHble, CYeTa, OINHCH, CIHUCKU Ha
MOCTYMAIONIYIO IUTEPATypy) — 3 rona;

« IPUXOAHBIE AaKThl Ha JIUTEpaTypy, IMOJy4YeHHYI OecrlaTHO uian 0e3
CONPOBOAMTEINBHBIX TOKYMEHTOB, — 3 TOA4;

« KHUT'a y4eTa JINTEPaTyphl, YTEPSIHHOW YUTATEISIMU U IPUHATON B3aMeH, — 3 roAa;

« aKThl Ha CIHUCAHUE KHUT U MEPUOJUYECKHX H3JIaHUW, YYETHbIE KAapTOUKH,
KHIDKHBIE (DOPMYJISIpBI CIIUCAHHBIX u3AaHuil — 10 ner.
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7.4. Ilo wucTeyeHUM CpPOKOB XPAHEHHS YYETHbIE JOKYMEHTBHl IOJUIeKaT
YHUYTOKEHUIO B YCTAHOBJIEHHOM MOPSAKE.

7.5. J1o OKOHYaHHs OYEepeAHON MPOBEPKH (POHIA XPaHATCA aKThl O PE3yJbTarax
MPOBEJCHUS MPOBEPKH HATUYHSI TOKYyMEHTOB OMOIMOTEYHOTO (hOH .

8. O0ecneueHune coOXpaHHOCTH OMOJIHOTEYHOT0 (POHAA HIKOJIBbHBIX Y4eOHUKOB

8.1. CoxpanHocth ¢oHAa 00€CIeurnBaeTCsl CO3[JaHUEM ONTHUMAJIbHBIX YCIOBHUM
XPaHEHMsI U UCTIOIb30BaHUS YYCOHUKOB, a TAKKE OXPAHOU UX OT MOPYHU U XUILECHUH.

8.2. XpaHeHHe yYEOHMKOB OCYILIECTBIISIETCA  COTJIACHO  JICUCTBYIOIIUM
WNHCTpYKITHSAM IO OXpaHe TPYyAa U MOKapHOH 0€30MacHOCTH.

8.3. ®oHa y4eOHUWKOB pacrojiaracTCs W YYHTHIBACTCS OTACIBHO OT OCHOBHOTO
dhonna.

8.4. OTBETCTBEHHOCTh 3a OpraHU3AlUI0 COXPAaHHOCTH (OHJA YUYEOHUKOB
BO3JIAraeTCsl Ha IUPEKTOPA IIKOJIbI U 3aBEIYIONIEr0 OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHME€ M COXPAHHOCTh BBIJAHHBIX Y4EOHHUKOB B
T€UEeHHE y4eOHOro roja HeCyT 0OyUaromuecs, noJb3ytomuecs 3TuM ponaoM. OHU ke,
MpU  HEOOXOJIUMOCTH, OCYIIECTBISIOT WX PEMOHT.

8.6. B ciywae yrepu win nopuu yueOHUKA POAUTENN (3aKOHHBIE MPEACTABUTEIIH)
BO3MEUIAIOT HAHECEHHBIN yI1epO B COOTBETCTBUU C IEUCTBYIOUIUM 3aKOHOAATEILCTBOM.

8.7. B 1ensix KoHTpoJIs 3a COXPaHHOCTHIO YUEOHUKOB 00y4aroluMucs 2 pas3a B roj
(ceHTsiOpp ¥ ampesnb) OMOJIMOTEKOM MPOBOJATCS BHIOOPOUYHBIE PEHUJIBI MO TPOBEPKE
cocTosiHUS y4eOHWMKOB. CBeIeHHs O pe3ynbTarax peiia AOBOAATCS 0 KIACCHOTO
PYKOBOAMTENSA, IpH HeoOxoaumocTu 10 3aByda no YBP. Ilo pesynbraram npoBepku
COCTABJISIETCS AKT.

8.8. Kpurepuu 1o npoBepke COCTOSIHUSI YUEOHUKOB:

« HAJIMYME 3aIMCU O TIPUHAJJIC)KHOCTH y4eOHNKA 00yUYaroIeMycs;

« HaJIM4Ke BCceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACTIHCAHUIO YPOKOB);

- HATMYME 00JI0’KEK Ha YYeOHMKAX;

« BHEIIHUM BUJ y4yeOHHKaA (OTCYTCTBHUE Tpsi3v, HAAMMUCEH, MOMSITOCTEH, NOPE30B,
PBaHBIX CTPAHUIL, MOBPEXKICHUI MEPEIUIETOB B yUeOHUKAX);

« 11 1 — 4 x1accoB - HAJIMYME 3aKIaJI0K.

9. IlpaBwia noJIb30BaHUA Y4eOHUKAMH JIS 00Y4AIOLIUXCSH U POAUTEIei

9.1. OOyuaromuecss HMMEIOT MpPaBO MOIAy4YaTb YYEOHUKH, MPETyCMOTPEHHBIE
oOpa3oBaTeIbHBIMUA IPOTpaMMaMHU IITKOJbI, BO BPEMEHHOE IIOJIb30BaHHE M3 (PoHIa
OMOJIMOTEKHU OECIIATHO.
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9.2. YueOHUKH BBIJAIOTCS OOYyYarolMMCS CPOKOM Ha OAMH TOJi, HE3aBUCUMO OT
TOT0, Ha KaKOH CpOK OOy4YeHHs] OHM paccuuTaHbl, O€3 IMpaBa MepeJayd U MPOJAXKH.
Bo3Bpat yueOHUKOB rapaHnTUPyETCsl pOAUTEISIMH (3aKOHHBIMH MPEICTABUTEIISIMU).

9.3. YueOHuKH MOTYT OBITh BBIAAHBI KaK HOBbIE, TaK U HCIOJIh30BAaHHBIC paHee.
[IpoOnemMbl HEXBaTKM Y4EOHHMKOB pEIIAIOTCS 4epe3 OOMEHHO-pEe3epBHBIN (HOHH IIKOJI
paiiona (00J1acTHOTO IICHTpA).

9.4. Ob6yuaroiyecs TOJKHBI OAMUCATh KAX/IbIH y4eOHUK, MOTy4YeHHbIN U3 poHaa
IIKOJILHOM OMOMoTeku (yueOHbIN 1o, hamMuius, uMs, Kjiacc).

9.5. Y4eOHUK TOJKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHHKax HENb3sl MUCaTh, PUCOBaTh, 3arM0ATh M BHIPHIBATh CTPAHULIBI U
T.JI.

9.7. O6yuaromuecst 00s3aHbl BO3BpalIaTh IKOJIbHbIE YYEOHUKHU B ONPATHOM BH/IE,
10 HEOOXOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHUKM OJKHBI BO3BPALAThCS B OMOJIMOTEKY B YCTaHOBJICHHBIE CPOKHU B
KOHIIE Y4EOHOT0 T0/1a, 0 JETHUX KaHUKYIL.

9.9. Beimycknuku (9,11 kmaccoB) oO0si3aHbl paccUUTaTbCsl ¢ OUOTMOTEKOW MO
UCTCUCHHUH CPOKa O0YUYCHHUS (IO IMOTyUCHUS aTTECTaTa).

9.10. OOyuaromuecs, BbIOBIBAIONINE B T€UEHHUE YUe€OHOIro Tojia, 00s3aHbI CIATh
y4eOHUKM  Tepei  IOJydyeHUEM  JOKYMEHTOB.

9.11. B ciayyae nopuu win yTepu y4eOHUKOB oOydaromuecs: 00s13aHbl BO3MECTUTh
UX HOBBIMM WJIM PABHOIICHHBIMU IO COTJIACOBAHUIO C 3aBEIYIOIIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH MOJYYEHHBIX IIKOJIbHBIX Y4YEOHHUKOB
HECYT Kak 00yvaromuecs, Tak U UX pOAUTENH (3aKOHHBIE MTPEJACTABUTEINHN).

10. TpeGoBaHus K UCIOJIB30BAHUIO U 00€CIIEYCHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromuecs: 00s3aHbl OEPEKHO OTHOCUTHCS K YUEOHHMKAM, HE JOMyCKaTh
WX 3arpsi3HEHHUs] W TIOpYW, MPUBOMAIIMX K TMOTepe HHGOPMAIMH, YXYIIIAIOINUX
yA000UYUTaeMOCTh, YCJIOBHS YTEHHUS (MOTEpS DIIEMEHTOB H300pa)K€HUs, TMATHA,
[apanuHbl, OTCYTCTBHE OJHOW WM OoJiee CTpaHUll, CKJICUBAHUE CTPAHUI[ H
MOBPEXKJEHUE TEKCTa WM  WUIIOCTpAllMii  NpU  packpeiThH, Aedopmanus,
MOTPENAaHHOCTh OJI0Ka WJIU TIeperieTa).

10.2. Tlpu ucnosb30BaHUM Yy4eOHWKAa TEPBOTO T'ojia, OH JOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOJIMOTEKY B OTJIMYHOM COCTOSIHMM: YUCTBIM, II€JIbIM, O€3 MOBPEKICHUN U
MOTEPTOCTEN KOPEIIIKa, YTIIIOB MIeperuieTa, 0e3 oTphIBa NeperieTa oT 0J0Ka.

10.3. Tlpu wcnonp30BaHUM Y4e€OHUKA BTOPOTO-TPETHETO TOJd, OH JOHKEH OBITh
CIaH B IIKOJbHYIO OMOJIMOTEKY B XOPOIIIEM COCTOSIHUM: YHUCTBIM, LI€JIBIM, JIOITYCKAIOTCS
HE3HAYUTEIbHBIE TTOBPEXKIEHUS: MOTYT ObITh HEMHOTO MOTPENaHbl YTOJKHU TMEeperieTa,

KOPENIOK (HO HE TOPBaH).
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10.4. Ilpy ucnonb30BaHUM y4€OHUKA YETBIPEX-TIATH JIET, OH JIOJDKEH OBITh CAaH B
IIKOJIbHYI0 OWONHMOTEKY B yIOBJIETBOPUTEIBHOM COCTOSHUHM, TMPUTOAHBIM IS
JaJIbHEHIIIETO UCTIOIb30BAHUS: YUCTHIM, JOMyCKAeTCsl HaJIpbIB Kopelka (He 6osee 1 cm.
OT Kpasi) U IepeIvieTa B MECTE €r0 COCAUHEHMS C OJIIOKOM.

10.5. IIpu ucnonp30BaHUMU yueOHHUKA LIECTU JIET U 0OJIee, OH JIOJIKEH OBITh CJ1aH B
IIKOJIbHYI0 OMOJMOTEKY B YJOBJIETBOPUTEIBHOM COCTOSIHUM, IPUIOJHBIM JJIs
JaJIbHEHIIIET0 MCIIONIb30BAHMS: YUCTHIM, JOIYCKAETCsl HaJIpbIB Kopelika (He Oosee 2-3
CM OT Kpasi) U IIEPEIJIeTa B MECTE €T0 COEAUHEHUS C OJIOKOM.

10.6. Bce nmoBpesxaeHus JOKHBI OBITh aKKYpPaTHO CKJICEHBI MTPO3pAYHON OyMaroi,
MO0 WUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeIbHOM AeSTEIbHOCTH

11.1. JlupexkTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMIO Pa0OTHI IO
CBOCBPEMEHHOMY IOMOJIHEHUIO OuOIMOTeYHOTO (HOHAA MIKOJBHBIX Y4YEOHUKOB,
oOecrieueHne OOyYaroOlUMXCs  y4eOHHMKaMH, Yy4eOHBIMHM TIOCOOMSIMU, y4eOHO-
METOAMYCCKUMU MaTepHalaMH, CPEICTBAMHU OOyYCHHS M BOCTIMTAHMSI.

11.2. 3amecturens JOUpPEKTOpa IIKOJbI MO Y4eOHO-BOCHHUTATENIBHOM padoTe
ompenensieT MOTPeOHOCTh IIMKOJBI B Yy4eOHWKAX, COOTBETCTBYIOIIMX TMPOrpaMMaM
oOy4eHHs, OCYIIECTBISIOT KOHTPOJIb 3a  HUCIOJIb30BAaHUEM  IE€AarormueCKuMu
paboOTHUKAMU B X0J1e 00pa30BaTeIbHON JEATEIbHOCTH YYCOHUKOB, yUeOHBIX TOCOOUI U
y4e0HO-METOJIMYECKUX MaTEpUaOoB B COOTBETCTBHHM CO CIIHCKOM, OIPEIeSIEHHBIM
IIKOJIOM, COBMECTHO C YUYWUTEISIMA M 3aBEAYIOIIUM OUOIMOTEKOM OCYIIECTBISET
KOHTPOJIb 32 BBIITOJTHCHUEM OOYYAIOIIMXCS SIUHBIX TPEOOBAHMIA 1O MCTIOJB30BAHUIO U
COXPaHHOCTH YYEOHHUKOB.

11.3. KnaccHple pyKOBOAWTENM HECYT OTBETCTBEHHOCTh 3a BOCIHTAHUE Y
oOyyJaroumxcsi OEpeKHOT0 OTHOIIECHUS K Y4e€OHOW KHUTE, 3a COCTOSHUE YYEOHUKOB U
y4eOHBIX IMOCOOMH 0O0y4armmMXcsl CBOEro Kjacca B TEUCGHHE Y4eOHOro roja,
CBOEBPEMEHHYIO BbIJady (cHady) Y4YEOHHKOB, YYEHBIX M y4eOHO-METOJIUYECKHUX
nocoOuid B OMOJIMOTEKY B COOTBETCTBHM C TpauKOM, YTBEPKICHHBIM TUPEKTOPOM
TITKOJTHI.

11.4. 3aBenytomuii OUOIMOTEKONM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
nHpopmanuu 00 00ECHEeYeHHOCTH Y4YEeOHUKaMH, YYEOHBIMH MOCOOMAMH W y4eOHO-
METOIMYECKUMH MaTepHallaMd OOYyJaloUIUXCsS IIIKOJIbI, 332 OPTaHM3aIHi0 PadOTHI
OMOIMOTEKH MO BbIAAYE€ M BO3BPATy YYEOHUKOB, Y4eOHBIX MOCOOMII M ydeOHO-
METOJMYECKUX MAaTepUajoB OOYUYaIOIUMHUCS, 32 COXPAHHOCTh OMOIMOTEYHOTO (hoHIa
y4eOHOM TUTEepaTypHI.

11.5. Poputenun  (3aKOHHbIE  MPEJACTABUTEIM)  OOydYarOUIUXCS  HECYT
OTBETCTBEHHOCTh 3a COXPAHHOCTh ITOJYYCHHBIX YYCOHHKOB, YYCOHBIX IOCOOWH W
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y4eOHO-METOJIMYECKUX MATEPUATIOB M BO3MEIIAIOT UX yTpaTy WM Nopuyy OMOIMOTEKe
TITKOJTHI.

11.6. OOyuaromuecss HECYyT OTBETCTBEHHOCTh 3a COXPAHHOCTh Y4EOHHUKOB,
y4eOHBIX TIOCOOMI W y4eOHO-METONMYECKHX MAaTepuajoB, TOJYyYCHHBIX U3 (oHIa
IKOJIbHOW OMOJIMOTEKH.

12. 3aka04uTeIbHBIC 10JI0KEHHSA

12.1. Hacrosimee IlonoxkeHue o MKONIBHOM OMOJINOTEUHOM (DOHAE, MOPSIAKE €ro
dbopMUpOBaHUs, Y4eTa, HCIOJIb30BAaHUS U OOECHEUEHUs COXPAHHOCTU SIBISETCS
JIOKaJbHBIM HOPMATHUBHBIM aKTOM, MpUHUMaeTcsa Ha [lemarornyeckoM coBeTe MIKOJIBI U
yTBepkaaercss (aMbo BBOAUTCA B JACHCTBUE) NPHUKA30M AUPEKTOpa OpraHU3alHH,
OCYIIECTBIISAIONIEH 00pa30BaATEIbHYIO JIEATEIbHOCTb.

12.2. Bce u3MeHEHMsI M [JONOJHEHHUs, BHOCHMMBIE B Hacrosiulee Ilonoxenwue,
opopmiAOTCST B NHCBMEHHOHM  (QopMe B COOTBETCTBUM  JICHCTBYIOIIUM
3aKkoHozAaTenbcTBOM Poccuiickon denepannu.

12.3. Tlonoxenue o OubaMoreuHoM ¢GoHAE O0O0pa30BATENBHOM OpraHu3aluu
IIPUHAMAETCS Ha HEONpPEAENEHHBIN CpoK. M3MeHeHns u nonosnHeHus K [lomoxeHuro
IIPUHAMAIOTCS B IOPSIAKE, TPEAYCMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.

12.4. Tlocne npunsatusa IlonoxxeHus: (MM M3MEHEHUN W JOIMOJHEHUN OTAEIbHBIX
IIyHKTOB M pAa3/eiioB) B HOBOW PENAKLIMU NPEABLAYINAs PENAaKIUs aBTOMATHYECKU
yTpauuBaeT CUILY.

OOKYMEHT NOANMMNCAH
QNEKTPOHHOW MOANUCBLIO

CepTtudumkat: 106DA35282FBF1EFC5D5A2CE3621C287628F38ED
Bnapeneu: LiomakaeBa MapeT XacmaxmegoBHa
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